
Scientific Coordinator (m/f/div)

The role of the Scientific Coordinator is to support the Managing Director in organizing the institute to
provide the optimal environment for research, and to provide general knowledge continuity between
Managing Directors as each Managing Director serves a term of three years.

Key roles and responsibilities include
preparation of materials and agenda as well as taking minutes for the monthly meeting of the Board
of Directors
following through on action items and the status of decisions made by the Board of Directors
overseeing correspondence and requests between MPIPZ and Max Planck Headquarters
organizing MPIPZ site-wide seminars
preparating the report and visit of the institute’s Scientific Advisory Board every three years; annual
Board of Trustees meeting
organizing MPIPZ events (e.g. annual science day, open days)
maintenancing of the MPIPZ internet presence and science-related intranet sections
Press work, public relations, outreach activities and scientific reports
preparation of applications for prizes and awards
preparation of requested policies and plans (gender equality, guidelines for good scientific
practice etc.)
collaboration with MPIPZ PhD and postdoctoral coordinators on outreach activities

Candidate:
You have a background in biology and research preferably with a PhD and postdoctoral experience in
plant biology or related life sciences discipline. A BSc in a life science with a higher business degree (e.g.
MBA) is also a desirable profile. You will have a minimum of 1-3 years’ experience in supporting
management and / or operations of a research institute or equivalent entity. Highly relevant experience
in an equivalent research institute can substitute for the scientific background. Fluency in written and
spoken English is essential since English is the official language of the Institute and fluency in German
will be a strong asset.

Position and application:
The position is available immediately. The initial contract is for two years with the expectation of pro‐
longation depending on adequate performance and agreement of both candidate and institute.
Conditions of employment are negotiable and will depend on prior experience and skills and social
benefits will be in accordance with the regulations of the German TVöD Bund (salary agreement for
public service employees).

The Max Planck Society is committed to increasing the number of individuals with disabilities in its
workforce and therefore encourages applications from such qualified individuals. Furthermore, the Max-
Planck Society seeks to increase the number of women in those areas where they are under‐
represented and therefore explicitly encourages women to apply.

Applicants are requested to send a full CV including a list of publications and a description of their
professional / research experience as well as at least two names of referees as a single PDF-file by

March 19th, 2021 to our application portal.

 

https://anzeigenvorschau.net/bestmedia/img/319280/666784/Cl/9fb4a31e1a3a4644afc2528d980268e273a8fe73/L864891/JeyJvbGRsaW5rIjoiaHR0cHM6Ly93d3cubXBpcHoubXBnLmRlL2VuIiwiemwiOiJ3aXNzZW5zY2hhZnRzbWFuYWdlbWVudC1vbmxpbmUuZGUifQ==
https://anzeigenvorschau.net/bestmedia/img/319280/666784/Cl/f7ba5889ef7b70d8748d88f6fbcf423eef50bac5/L864892/JeyJvbGRsaW5rIjoiaHR0cHM6Ly9qb2JzLm1waXB6Lm1wZy5kZS9lbi9qb2Jwb3N0aW5nLzcxOTc1MTk2NzA2NGI4NmI4Nzc2ZjBkYjE5MDcwYmJjOTk4YmQ2MDUwL2FwcGx5P3JlZj1ob21lcGFnZSIsInpsIjoid2lzc2Vuc2NoYWZ0c21hbmFnZW1lbnQtb25saW5lLmRlIn0=
https://anzeigenvorschau.net/bestmedia/img/319280/666784/Cl/806af69477b59f54943beae87fe88c9dde0d03f4/L864893/JeyJvbGRsaW5rIjoiaHR0cHM6Ly93d3cubXBnLmRlL2RlIiwiemwiOiJ3aXNzZW5zY2hhZnRzbWFuYWdlbWVudC1vbmxpbmUuZGUifQ==

	Scientific Coordinator (m/f/div)
	Key roles and responsibilities include
	Candidate:
	Position and application:


